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Application form

Please complete the following details in regards to the post you are applying

Reference number

     
Job title

     
Location

     
Please contact us on recruitment@scotent.co.uk or phone 0141 228 2053

Please note that in our aim to reduce the carbon footprint of our organisation all future correspondence will be sent in the same format (e.g. email/written) that you have applied.
Personal Details
Title by which you wish to be referred 
 FORMDROPDOWN 
��
     
Surname

     
Forename(s)

     
Known as 

     
Address for correspondence

     
Postcode

     


Permanent address (if different from above)

     
Home telephone 


     
Daytime telephone (if different from above)

     
Mobile telephone

     
Email address

     
Please identify your preferred contact method.
 FORMDROPDOWN 

Do you hold a British or other EU country passport? 
 FORMDROPDOWN 

Are you free to remain and take up employment in the UK?
 FORMDROPDOWN 

Work history

Please give details of full-time and part-time work for the past 10 years starting with present/most recent employer.

 FORMCHECKBOX 
  Please tick here if you have no previous work history 

Present employment

Company

     
Job title

     
Employed from date (Month/year)

     
Employed to date (Month/year)

     
Present package details (salary, benefits, etc.)

     
Brief description of duties

     
Notice required or leaving date

     
Reason for leaving or seeking other employment

 FORMCHECKBOX 
 Career progression

 FORMCHECKBOX 
 Salary

 FORMCHECKBOX 
 Compulsory redundancy

 FORMCHECKBOX 
 Voluntary redundancy

 FORMCHECKBOX 
 Did not enjoy work

 FORMCHECKBOX 
 Other (please specify):

     
Previous employment

Company

     
Job title

     
Employed from date (Month/year)

     
Employed to date (Month/year)

     
Present package details (salary, benefits, etc.)

     
Brief description of duties

     
Notice required or leaving date

     
Reason for leaving or seeking other employment

 FORMCHECKBOX 
 Career progression

 FORMCHECKBOX 
 Salary

 FORMCHECKBOX 
 Compulsory redundancy

 FORMCHECKBOX 
 Voluntary redundancy

 FORMCHECKBOX 
 Did not enjoy work

 FORMCHECKBOX 
 Other (please specify): 

     
Previous employment

Company

     
Job title

     
Employed from date (Month/year)

     
Employed to date (Month/year)

     
Present package details (salary, benefits, etc.)

     
Brief description of duties

     
Notice required or leaving date

     
Reason for leaving or seeking other employment

 FORMCHECKBOX 
 Career progression

 FORMCHECKBOX 
 Salary

 FORMCHECKBOX 
 Compulsory redundancy

 FORMCHECKBOX 
 Voluntary redundancy

 FORMCHECKBOX 
 Did not enjoy work

 FORMCHECKBOX 
 Other (please specify): 

     
Previous employment

Company

     
Job title

     
Employed from date (Month/year)

     
Employed to date (Month/year)

     
Present package details (salary, benefits, etc.)

     
Brief description of duties

     
Notice required or leaving date

     
Reason for leaving or seeking other employment

 FORMCHECKBOX 
 Career progression

 FORMCHECKBOX 
 Salary

 FORMCHECKBOX 
 Compulsory redundancy

 FORMCHECKBOX 
 Voluntary redundancy

 FORMCHECKBOX 
 Did not enjoy work

 FORMCHECKBOX 
 Other (please specify): 

     
Please continue on a separate sheet if required.

Education/Training/Qualifications/
Professional Memberships

Educational qualifications gained at school/college/university/professional memberships

Educational establishment/professional body

     
Date from 

     
Date to

     
Qualifications/examinations/memberships gained

     
Educational establishment/professional body

     
Date from 

     
Date to

     
Qualifications/examinations/memberships gained

     
Educational establishment/professional body

     
Date from 

     
Date to

     
Qualifications/examinations/memberships gained

     
Educational establishment/professional body

     
Date from 

     
Date to

     
Qualifications/examinations/memberships gained

     
Please continue on a separate sheet if required.

About the position you are applying for

Why have you applied? 

Please use the space below to provide details of any relevant experience, skills or knowledge to support your application. Be concise but make sure that you cover all the essential points described in the role advert.

     
Where did you first see the vacancy?

 FORMCHECKBOX 

Press advertisement (please specify)      
 FORMCHECKBOX 

Online advertisement (please specify)      
 FORMCHECKBOX 

SE Website

 FORMCHECKBOX 

Recruitment agency (please specify)      
 FORMCHECKBOX 

Personal contact

 FORMCHECKBOX 

Internal vacancy

 FORMCHECKBOX 

Other (please specify)      
Competency based questions

Please detail your relevant experience, using examples, in line with the job advert. Please complete each section fully.

Customer Focus/Relationship Management

Customer Focus/Relationship Management is the willingness and ability to give priority to customers and develop relationships with key partners, delivering high quality services which meet their needs within set timeframes/service level agreements.

     
Team Work

Team working is about working co-operatively with others and organisational boundaries to achieve shared goals.

     
Communication

Communication is about ensuring that written and oral information is provided to all necessary recipients in the most effective and timely manner.

     
Personal Management

Personal Management is about organising the way we work to allow us to achieve our full potential

     
Problem Solving/Project Management 

Problem Solving/Project Management is about bringing disciplined analysis to data and situations, to see cause and effect and to use this to make effective decisions. It is also about managing inputs and outputs of the project to ensure timescales and deliverables are met.

     
Economic Development

We work in an organisation that develops economic development strategies. Describe what economic development means to you and what your experience of economic development has been?

     
Technical Expertise

This is about staff having the technical skills, knowledge, experience, abilities and relevant qualifications to undertake their roles.

     
Leading and Developing Others

(only applicable to posts with People Management responsibilities)

This is about leading, encouraging, inspiring and supporting others to develop confidence and capability to help them realise their full potential.

     
General

Do you have the ability to travel?

 FORMDROPDOWN 

Travel may be required to remote offices.

Do you have a current driving licence

 FORMDROPDOWN 

If you have a disability which restricts your ability to drive please declare this in the Disability Discrimination Section on the Equal Opportunities Monitoring Form to allow us to consider any reasonable adjustments which may be required.

Have you ever been convicted of a criminal offence? (declaration subject to the Rehabilitation of Offenders Act 1974)

 FORMDROPDOWN 

If yes please give details and dates

     
Are you working for Scottish Enterprise currently or have in the past? If yes, please give dates.

 FORMCHECKBOX 

Yes currently employed by SE 

 FORMCHECKBOX 

Yes as a past employee (give dates)

 FORMCHECKBOX 

Yes as a consultant

 FORMCHECKBOX 

No

Hours you wish to work

 FORMDROPDOWN 

Referees

Please provide details of two referees, one of which must be your present/most recent employer/school/college/university. One may be a personal reference if necessary.

Please note for regulated positions (i.e. Finance) you may be asked to provide references for up to 10 years. The successful candidate will be advised of this at the time of making an offer.

Referees will only be contacted once an offer of employment has been made.

Referee 1

Title 

     
Initials

     
Surname

     
Organisation

     
Address

     
Postcode

     
Contact telephone number

     
Email address

     
Capacity in which known?

     
How long known?

     
Referee 2

Title 

     
Initials

     
Surname

     
Organisation

     
Address

     
Postcode

     
Contact telephone number

     
Email address

     
Capacity in which known?

     
How long known?

     
Data Protection Act

The personal information collected on this form will be processed on computer to manage your application. If successful, your personal information will be retained whilst you are an employee and used for payroll, pension and personnel administration. It will not ordinarily be disclosed to anyone outside the organisation without first seeking your permission.

Declaration

I declare that, to the best of my knowledge and belief, the information given on all parts of this form is correct. I understand that, should my application be successful and it is discovered subsequently that information has been falsified, then disciplinary action may be taken wihich may include dismissal from the post.

I confirm that I have a legal right to work in the UK and if this application is successful, I undertake to produce appropriate documentary evidence to prove this, prior to commencing work with the Scottish Enterprise

Name

     
Date

     
Thank you for your interest in our organisation we look forward to receiving your completed application form.
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